
Suggested criteria to start rule making

New scientific data

New products

New rule or regulation

Definitions missing

Existing code conflicts that need to be remedied

Exiting code that is not deemed to be clear and 

understandable

Fee study adjustment determination per Finance 

with Director Involvement

External

Elected

Division representative 

meets with Q & C to 

discuss which chapters/

sections will be chosen 

for revision.

Q & C reviews and 

formats changes prior 

to submitting the 

proposed version to the 

Director for approval

Document

approved by 

Director?

Q & C follows the Director’s 

recommendations to resubmit with updates 

or disregard any revision.  When division 

representative appeals a Director level 

code decision Q & C and division 

representative will collaborate to resolve/

clarify the issue.

BOS or BOH 

suggested 

rules or 

changes

May be 

revised at 

a later time

Q & C submits Director 

approved chapter(s)/

section(s) to 

Enforcement for County 

Counsel’s review

Final “draft” 

document is 

formatted by Q & C

Based

on stake-

holder input the 

Director makes the 

decision to move 

forward

Q & C Prepares a 

final draft after all 

meetings are held 

and questions 

answered.

The Stakeholder meeting is 

held and public comments 

are considered.  Note 

Divisions shall follow the 

Department’s protocol for 

holding Stakeholder 

meetings.

Stakeholder meeting letter is written by a division/

program representative to inform stakeholders of 

the public meeting date(s).  The stakeholder 

meeting letter and the code proposal is placed on 

the web.  Additionally, the division/program typically 

notifies the public via a newsletter, mailing, email, 

newspaper ad or any combination of these 

methods.

BOH sets hearing and 

reviews information 

gathered during 

stakeholder process and 

the suggested code 

changes.

Set a Board agenda.

Brief board members.

Present information gathered 

during stakeholder process 

and explain code changes.

BOS sets hearing 

and reviews 

information and 

suggested code 

changes.

BOS Votes on 

code change

New code is 

published 

on website.

BOH Votes a 

recommendation 

to BOS
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Approved

Approved Approved

Rejected

A

A

A

Rejected

Per Arizona Revised Statutes

ARS §11-251 ¶17, ¶31 & ¶66, ARS §36-184.B.3, ARS §49-106, ARS §49-112 and ARS §49-371

Approved?

B

B

No

Substantial

Changes

Needed?

BYes

No

1. If fees are proposed, Finance will 
be notified to assist in each fee 
determination and the collaborate 
effort to acquire Director approval. 
2. Q & C will be notified of fee 
updates  
3. Notification of proposed fees 
placed on the County homepage 60 
days prior to the BOS effective date.

No

Yes

Prop code is placed 

on ES Website

No

Notice via County Web 

Page 2 Weeks Prior to the 

Initiation by Citizens’ 

Board or Commission.  

When ARS §49-112 is 

Applicable Notify Public 

via AZ Registrar 30 days 

prior.

Citizens’ Board or 

Commission Public 

Meeting to Initiate 

Regulator Change.

Staff Generates 

Case # for Tracking 

Purposes.  County 

Manager’s Office is 

Notified to Brief 

BOS

A
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